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MEMORANDUM FOR: Director of Communications 
Director of Finance 
Director of Logistics 
Director of Medical Services 
Director of Training 
Director of Data Processing 
Chief, Information Services Staff 


FROM: Don I. Wortman 
Deputy Director for Administration 


SUBJECT: Secondary Security Check Procedures 


1. The Office of Security called my attention. to the 
fact that of the 11 security violation incidents charged 
to this Directorate in November 1979, 5 might have been 
avoided if secondary security check procedures had been in 
effect. 


STATINTL 2. _I_wish to remind addressees that Headquarters 
Handbook SMM paragraph 18c, places the responsibility on 
operating officials for ensuring that security check officers 
are designated and made responsible for a final after-hours 
security check of the area under his jurisdiction. It is 
essential that this requirement is followed if security = 
violation incidents are to be avoided. 
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